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 PHONE: (           )  
  
  FAX: (           )  
 
Dear W-9 Recipient:  
 
Our records indicate you are a provider with whom the City of Loveland does business.  
The Internal Revenue Service requires the City of Loveland to keep your tax 
identification number on file.  The number you submit to us will depend on your business 
status.  Normally, an individual should submit his/her Social Security number; and a 
business should submit its Federal Tax I.D. Certificate number.  (Note:  If the check is 
made payable to an individual, I then need a Social Security number to match it up to.) 
 
The name and address shown above is what we currently have on file for your account.  
Please compare this data with your records and enter the correct information on the 
enclosed W-9 form.  An individual should record his/her name EXACTLY as it appears on 
his/her Social Security card (including a middle initial if applicable).  A business should 
record its name EXACTLY as it appears on the Federal Tax I.D. Certificate. 

 
Also, it would be helpful if you would answer the following: 
 
 Is this entity incorporated?  YES   NO   Ltd Liab Company?    
 (or Ltd Liab Prtnrshp) 
  
 Which of the following best describe your business: 
 
 Products Only   Service/Labor Only   Both Products and/or Svc.    
 If reporting a Social Security Number, complete name as shown on card is: 

   
 
Please return this information within 30 days from the above date. If you do not provide 
us with your correct taxpayer I.D. number, you would be subject to a $50 penalty, and 
we would be required by the Internal Revenue Service to withhold 28% of any 1099 
reportable payment which is owed to you.  
 
If you have any questions, please contact Accounting at (970) 962-2309.  Thank you 
for your cooperation. 

     




